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VENDOR MANAGEMENT SYSTEM USER GUIDE

1. Login

New vendor?

+ Register

Forgot Passwor

How to register? @

.
Existing Vendor Login:

i) Open the OVR portal in your web browser.

ii) Enter your Username and Password in the respective fields.
iif) Complete the CAPTCHA verification.

iv) Click “Sign in” button to access your account.

New Vendor Registration:

i) Click the “Register” button below the login form to register new account.

2. Registration — Section 1: Introduction

T -] Welcome to Online Vendor Registration

Good Morning © @ » Registrtion

ity that supplies products and/or services to ABC Group of Companies. Vendor shall include contractors, consultants, service providers, and agents. Vendors who wish to be and/or remain as a potential vendor and be eligible to
< fulfill the follow! s:

jaya Syarikat Malaysia), and that the registration is stll valid.

B Person Inch:
in the company's respe and that the registration is still valid,
com.
or she must have access to all mpany information, d: d the rel as required by the registration form.
may < the larifi

been fully compleced (as per required) within ninety (90) days afcer the date of its inicial submission into ABC OVR, without notice o the vendors.

romatic invitation to participate in any of ABC's tender exercis The selection of vendors is based on the procurement needs of ABC Group of Companies.
anies may collect, use and disclose your persor d verificati the Personal Data

e or issuance of contract.
nal data, s provided in the ABC OVR system for the purpose of appraisal an ion under the Protection Act

s form is true and that all the copies enclosed are true to the original documents.

©

i) After clicking “Register” button on the login page, you'll be taken to the registration page.
ii) Read the General Requirements and ensure your business meets the criteria to register.

iii) Click “I Agree & Proceed” button to continue with the registration process.
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3. Registration — Section 2: Company Info

A Welcome to Online Vendor Registration
)

General Contact No. *

i) Fill in Company Info field to add:
a. Company Name: Enter company name.
b. Company Registration: Upload the company registration file (e.g., registration
certificate).
Company No: Enter company number.
Year of Incorporation: Enter year of incorporation’s company.

Date of Expiry: Provide the expiration date of your company’s registration.

" @ o 0

Registered Address: Fill in your company’s address 1 and address 2 (postcode, city,
state, and country).

g. General Email Address: Enter a business email address.

h. General Contact No: Enter contact number.

i. Business Type: Enter the business type by select from dropdown list.

j- Business Legal Type: Enter the business legal type by select from dropdown list.

k. Total Paid Up Capital (RM): Enter the total paid-up capital (in RM).

I.  Business Category: Enter the main category by select from dropdown list.

m. Business Sub-Category: Enter business sub category by select from dropdown list

n. Business Third-Category: Enter business third category by select from dropdown list
ii) Fields marked with an asterisk (*) are required to fill in.
iii) Click on “Next” button to proceed.

iv) Click on “Previous” button to go back page before.
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Registration — Section 3: Person In Charge

Welcome to Online Vendor Registration

Good Morning © @ > Registation

Section 9 Person In-charge

Mabile Phone * Email *

i) Fill in Person In-Charge field to add:

a.
b.
c.
d.

Name: Enter name.
Position: Enter position.
Mobile Phone: Enter Mobile Phone.

Email: Enter email address.

ii) Fields marked with an asterisk (*) are required to fill in.

i) Click on “Submit” button to save the added information.

iv) Click on “Previous” button to go back page before.

5.

Registration — Set up Password

OVR : Verify your email address

Fri 12/6/2024 11:23 AM ‘
From: "T.A.G MARINE SDN BHD Online Vendor Registration”

To: nurin@tamarix.com.my
Ce: nurin@tamarix.com.my

Message

Hi Nurin Nisha,
Thank you for your interest in registering your company with us

You are almost there. Please click the button below to verify your email address &

complete your company profile
Verify your email

Thank you,
Tag Marine

i) The vendor will receive an email containing a link to verify their email address and set up a

new password.

ii) Click on “Verify your email” and it will be redirected to a page where you can create a new

password for your account.

i) Once you have successfully set up your password, go to the login page and enter the

username and password to sign to your account.
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6. Manage Company Info

Welcome to Online Vendor Registration (&) 20140101282

Good Morning @ > Vendor Profile > Company Info

Company Name * Exitando Sdn Bhd Company No. * 201401012842

Company Registration * EETPTA o file chosen Year of Incorporation * 2020

egistered Address
RRRRR C3A.06, ITech Tower, Jalan Impact, Cyber 6

63000 Cyberjaya Selangor

aaaaaaaaaaaaa ddress * nurin@tamarix.com.my General Contact No. * 0148345706

i) Fill in Company Info field to add:
a. Company Name: Enter company name.
b. Company Registration: Upload the company registration file (e.g., registration
certificate).
Company No: Enter company number.
Year of Incorporation: Enter year of incorporation’s company.

Date of Expiry: Provide the expiration date of your company’s registration.

" @ o 0

Registered Address: Fill in your company’s address 1 and address 2 (postcode, city,
state, and country).
g. General Email Address: Enter a business email address.
h. General Contact No: Enter contact number.
i. Business Type: Enter the business type by select from dropdown list.
j- Business Legal Type: Enter the business legal type by select from dropdown list.
k. Total Paid Up Capital (RM): Enter the total paid-up capital (in RM).
i) Fill in document type to add:
a. Certificate of Incorporation (Form 9/ S17)]: Choose a file to upload
b. Particular of Directors/Officers (Form 49 / S14): Choose a file to upload
c. Particulars of Shareholders (Form 24 / S14): Choose a file to upload
d. Particulars of Registered Address (Form 44 / S14): Choose a file to upload
e. Corporate Information / Company Profile (SSM): Choose a file to upload
iii) Fill in Business Specialization field to add:
a. Business Category: Enter the main category by select from dropdown list.
b. Business Sub-Category: Enter business sub category by select from dropdown list
c. Business Third-Category: Enter business third category by select from dropdown list

iv) Click on “Save” button to save the added information.

T

A

G
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7. Manage Address

Welcome to Online Vendor Registration (@ 201401012842

Good Afternoon © @ > Vendor Profile > Manage Address
B company Info

B License & Certification B

Type Address +
B pirectors/ Officers/
Owners Branch Office . C.5A.06, iTech Tower, Jalan Impact, Cyber 6
%
B sharehold [}

B Financial Statements
B cash/credit Facilities

B Human Resources
strength

@ catalog Of Brochure

Person Incharge

i) Fill in Address field to add:
a. Type: Enter type by select from dropdown list.
b. Address: Enter the address.

ii) Click on “Save” button to save the added information.

8. Manage Licenses & Certification

Welcome to Online Vendor Registration (&) 2112

Good Afternoon © @ > Vendor Profile > License & Certification
B company Info

B Manage Address License & Certification

B License & Certification

Directors/ Officers/

Owners Name Expiry Date Attachments +
B shareholders (-] License/Certfication Name Date PERLa No fil..hosen

B Track Records
Financial I Statements
B cash/credit Facilities

B Human Resources
Strength

@ catalog Of Brochure

Person Incharge

i) Fill in Licenses & Certification field to add:
a. Name: Enter license name.
b. Expiry Date: Select expiry date via calendar.
c. Attachments: Upload file PDF, JPG or PNG only are allowed.

ii) Click on “Save” button to save the added information.
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M
9. Manage Directors/Officers/Owners
T Welcome to Online Vendor Registration @ 2oaonzee
o Good Afternoon © @ > Vendor Profil Directors / Officers / Owners

Nam Appointment Date Add Designat +
B oirectors/ officers/
owners Neme o imentDae Agar Designatio @
“ “ “
B shareholders -}

B Track Records
Financial Statements
B cash/credit Facilities

B Human Resources
strength

@ catalog Of Brochure

Person Incharge

i) Fill in Directors / Officers/ Owners field to add:
a. Name: Enter name.
b. Appointment Date: Select appointment date via calendar.
c. Address: Enter address.
d. Designation: Enter designation whether directors/officers/owners.

ii) Click on “Save” button to save the added information.

10.Manage Shareholders

T 8 Welcome to Online Vendor Registration (&) 1otz

s

Good Afternoon © @ » Vendor Profile > Sharenolders
B company Info

e s _

B License & Certification &

Name Address Malaysian  Share (%) Share (RM) +
B pirectors/ officers/ -
Owners Jiame o o 0.00 o
4 z
B shareholders [}
0.00 0.00

Total Paid Up Capital (Section 1:

B Track Records
Company Info)

Financial Statements “

B cash/credit Facilities

B Human Resources.
strength
D catalog Of Brochure

Person Incharge

i) Fill in Shareholders field to add:
a. Name: Enter name.
b. Address: Enter address.
c. Malaysian: Select yes or no.
d. Share (%): Enter share %.

ii) Click on “Save” button to save the added information.
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Company Info

B Manage Address

B License & Certification B

B Track Records

Financial Statements

B cash/credit Facilities

Good Afternoon ©

VENDOR MANAGEMENT SYSTEM USER GUIDE

Welcome to Online Vendor Registration (&) 2

@ > Vendor Profile » Track Records

Track Records

Client Name & Contact No.

Client Name

i) Fill in Track Records field to add:

a. Scope of engagement: Enter name.

b. Address: Enter address.

c. Malaysian: Select yes or no.
d. Share (%): Enter share %.

ii) Click on “Save” button to save the added information.

12.Manage Financial Statements

Company Info

B Manage Address

License & Certification 8

Financial Statements

B cash/credit Facilities

B Human Resources
strength

@ catalog of Brochure

Person Incharge

i) Fill in Financial Statement field to add:

a. Total Equity: Enter total equity (in RM).

o o o

QuLu AILETIVUN Y

Awarded Value

Year Complete Attachments +

[EYE No filhosen | ¥

Welcome to Online Vendor Registration @ 201401012842

(@ > Vvendor Protile > Financial Statement

Profit/(Loss) before tax
Profit/(Loss) after tax
Attachment

Statement Type

2023
RM

RM =
RM oL
RM oL

e [ No file chosen

(O Audited Financial Statement
O Management Account

(® Not Applicable

Revenue: Enter revenue (in RM).
Profit/(Loss) before tax: Enter Profit/(Loss) before tax (in RM).
Profit/(Loss) after tax: Enter Profit/(Loss) after tax (in RM).

2022
RM g
RM | Revenue
RM | rofiu
RM | profu

e [ No file chosen

(O Audited Financial Statement
O Management Account

(®) Not Applicable

2021
RM | TotalEquiy
RM | Revenue

RM | ProfiviLoss)

RM | profiviLoss)

e [ No file chosen

(O Audited Financial Statement
) Management Account

®) Not Applicable
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e. Attachment: Upload file PDF, JPG or PNG only are allowed.
f. Statement Type: Select statement type via radio button.

ii) Click on “Save” button to save the added information.

13.Manage Cash/Credit Facilities

Deposit RM | 0.00 Overdraft

ownes Ban k Term Loans RM 000 | suppliersCre dit

RM  0.00

@ catalog of Brochure

i) Fill in Cash/Credit Facilities field to add:
a. Deposit: Enter Deposit (in RM).
b. Bank Term Loans: Enter bank term loans (in RM).
c. Overdraft: Enter overdraft (in RM).
d. Suppliers Credit: Enter suppliers’ credit (in RM).
e. Attachment: Upload file PDF, JPG or PNG only are allowed.
f. Others (Please Specify): Enter others and specify it.
g. Others: Enter other (in RM).

ii) Click on “Save” button to save the added information.

RM  0.00

RM 0.0



et
VENDOR MANAGEMENT SYSTEM USER GUIDE

14. Manage Human Resources Strength

o 7 Welcome to Online Vendor Registration @‘w 201401012842
(@) Venco

Good Afternoon © @ > Vendor Profile > Human Resource Strength
Company Info

B manage Address Human Resources Strength

License & Certification B

items Management Professional and Technical staff with relevant degree Operation & Administration
B pirectors/ officers/

owners No. of Local

B shareholders (-] No. of Foreign

B Track Records WL 0 0 0

EI— =]

B cash/credit Facilities

B Human Resources

Strength
I catalog Of Brochure

Person Incharge

i) Fill in Human Resources Strength field to add:
a. No. of Local (Management): Enter no of local.
b. No of Foreign (Management): Enter no of foreign.
c. No of Local (Professional and Technical staff with relevant degree): Enter no of local.
d. No of Foreign (Professional and Technical staff with relevant degree): Enter no of
foreign.
e. No of Local (Operation & Administration): Enter no of local.
f.  No of Foreign (Operation & Administration): Enter no of foreign.

ii) Click on “Save” button to save the added information.

15. Manage Catalog of Brochure

Welcome to Online Vendor Registration \‘/S‘: 201401012842

Good Afternoon © @ » Vendor Profile > Catalog of brochure
& company Info

B Manage Address. Catalog of brochure

B License & Certification )

Directors/ Officers/
Attachments +

No file chosen

Financial | Statements.
B cash/credit Facilities

B Human Resources

Strength
@ catalog of Brochure

Person Incharge

i) Fill in Catalog of Brochure field to add:
a. Name: Enter Name.
b. Attachment: Upload file PDF, JPG or PNG only are allowed.

ii) Click on “Save” button to save the added information.
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16. Manage Person In-Charge

Good Afternoon ©
Company Info

Welcome to Online Vendor Registration (&) 21

@ » Vendor Profile s> Person In Charge

B manage Address Person In-charge

B License & Certification B

Name * Nurin
B oirectors/ officers/
Owners Mobile Phone * 0148345706
B sharehold -} mpulsory field
p
Financial Statement:
Name Mobile Phone

B cash/credit Facilities

i

strength
@ catalog of Brochure

Person Incharge

i) Fill in Person In-Charge field to add:

a. Name: Enter Name.

b. Mobile Phone: Enter mobile phone number.

c. Position: Enter position.
d. Email: Enter email address.

ii) Fields marked with an asterisk (*) are required to fill in.
i) Click on “Save” button to save the added information.

Staff

nurin@tamarix.com.my

10



